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NMPABUJTIA OBEMEHA AE/TOBbIMU NMOAAPKAMN
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1. O6LUMe NonoXKeHns
1.1. MpaBnna o6MeHa [eNnOBbIMW MOJapKaMuW W 3HaKaMu [eI0BOr0  FOCTENPUUMMCTBA B
MyH/LMNATbHOM OIOKETHOM YUpEeXAeHUN [ONONHUTEIbHOTO 06pa30BaHNA «[eTckas LUKona
nckyccte Ne 5» (pmanee - [MpaBuna) paspaboTaHbl B COOTBETCTBUM C  MOSMIOXKEHUSMU
KoHcTutyummn Poccumiickon ®efiepaumn, ®efepasibHOro 3akoHa ot 25.12.2008r. Ne 273-P3 «O
NPOTUBOAENCTBMN  KOPPYNUUU» U MPUHATBIMW B COOTBETCTBUM C  HUMW  UHbIMU
3aKOHOAATE/bHBIMW U NIOKA/IbHbIMU aKTaMW.
1.2. MpaBuna onpegenstoT efuHble A8 BCeX PabOTHUMKOB MyHMUMNANbHOMO 6HOLKETHOMO
yupexaeHus A0NoNHUTENbHOro o06pa3oBaHus «[leTcKas Lwkona uckycctB Ne 5» (pganee -
YupexaeHune) Tpeb0oBaHNA K AapeHnto Y MPUHATUIO Le/0BbIX NMOLAPKOB.
1.3. YupexpgeHve MoaaepXvBaeT KOpPNopaTUBHYKO KynbTypy, B KOTOPOW [efioBble NOAapKw,
KOpropaTtuBHOe TOCTENPUAMCTBO W MNPeACTaBUTENbCKME MEpPONpUATUS  paccMaTpuBaroTCA
TOMbKO KaK WHCTPYMEHT [AN151 YCTAHOB/IEHWUA W MOALEPXKaHWSA [eN0BbIX OTHOLUEHWA M Kak
NPOsIB/IEHNE OOLLENPUHSATON BEX/IMBOCTU B XOA€ AeATEIbHOCTU YUpPEeXAEHNS.
1.4. YupexeHve UCXOAUT 13 TOro, YTO L0/ITOBPEMEHHbIE [1e/10Bble OTHOLLEHUS OCHOBbLIBAKOTCA
Ha [OBEpPUM U B3aUMHOM YBaXKeHUN. OTHOLLUEHMSA, NMPY KOTOPbIX HAPYLLAETCA 3aKOH U MPUHLMMbI
[eNIOBOIA 3TUKW, BPeAAT penyTaumm YUpexaeHus v 4eCTHOMY MMeHM ero paboTHMKOB, WU He
MOryT 06ecrneunTb YCTOMYMBOE [ONrOBPEMEHHOE pa3BUTME YupexaeHus. Takoro pofa
OTHOLLIEHWS He MOTYT 6bITb NPUEM/IEMbI B MPaKTUKE paboTbl YUpeXxxaeHNs.
1.5. fleiticTBme Mpasun pacrnpocTpaHsAeTCs Ha BCEX PAOOTHUKOB YUpeXXaeHUs, BHe 3aBUCUMOCTY
OT 3aHMMaeMOM [O/MHKHOCTW.
1.6. daHHble NpaBuna npecnesyet cnefytoLine Lenu:

» obecneyeHne eIMHOOOPA3HOIO NMOHVMAHUA POSIM U MeCcTa fe/oBbIX NMOAAPKOB, AeN0BOro
rOCTENPUUMCTBA, NPeLCTaBUTENbCKUX MEPONPUATUIA B AEN10BOIN NPaKTUKE YUpexaeHus;

* OCYLLECTB/IEHVE YMPaB/IEHYECKOA W  XO3SNCTBEHHOW [eATE/IbHOCTU  YUpexaeHus
WCKMOUYNTENIbHO Ha OCHOBe Haj/eXallnx HOpM W npaBui [enoBOro MoBefeHus,
6a3vpyrOLLMXCS Ha MPUHLMNAX KayecTBa NPefoCTaBeHNsA YCyT, 3aLMTbl KOHKYPEHLMN,
HefonyLeHs KOH(PINKTa MHTEPECOB;

o onpefeneHvie efuHbIX ANA BCEX PabOTHWKOB YupexieHusi TpeboBaHUA K [apeHuto ©
MPUHATUIO [eNoBbIX MOAAPKOB, K OpraHv3auuy n yyacTUO B MpPeLCTaBUTENIbCKMX
MeponpuAaTUSX;

*  MWHVMMU3NPOBAHWME PUCKOB, CBA3aHHbLIX C BO3MOXHbIM 3/10ynoTpebsieHnemM B 06/1aCTu
NnofapKoB, NpPeACTaBUTENbCKUX MeponpusaTuiA. Hanbonee cepbesHbIMM M3 TaKuX PUCKOB
ABNAKOTCA ONACHOCTL MOAKYMa U B3ATOYHMYECTBO, HECMNPaBEA/IMBOCTL MO OTHOLLEHWUIO K
KOHTpareHTam, NpoTeKLMOHN3M BHYTPU YUpexxaeHus.

2. TpeboBaHUsA, NpeabsABAsiEMbIE K [e/10BbIM NoAapKam
M 3HaKaM [1e/10BOro rocTenpuumMmcTea

2.1. PaboOTHMKM YupexaeHus MOryT nojsy4yaTb [en0Bble MNOAApPKW, 3HaKW  [en0BOro
rocTenpuUMCTBa TOMIbKO Ha O(MUUMabHBIX MeponpuaTUSaX, Mpu  YCMNOBUMKW, 4YTO 3TO He
NPOTUBOPEUNT  TPebOBaHMAM  aHTUKOPPYMLMOHHOIO  3aKOHOAATe/NbCTBA WM HaCTOALLMM
MpaBunam.

2.2. Tlofapkn 1 ycnyru, npUHUMaemMble UNN NpefocTaBNAeMble YUpexaeHuem, rnepesarorca U
NPVHUMAIOTCA TOIbKO OT UMEHW YUpexkileHUs B Lie/IoM, a He Kak NoJapoK Wi nepejaya ero ot
OTAeNbHOro paboTHUKa.



2.3. [lenosble NofapKu, KOTopble PabOTHUKM OT UMEHW YUpeXKaeHUs MoryT nepeaasaTb Apyrum
AMLam UM NPUHMMaTh OT APYIrMX ML, B CBA3W CO CBOEW TPYLOBOWA AeATENIbHOCTHIO, a Takxke
NpeacTaBUTENIbCKME  Pacxofbl Ha  [enoBoe roCTENpPUUMCTBO  [O/MKHbI  COOTBETCTBOBATb
CleflyoLWnM KpUTEPUAM:

e ObITb MPAMO CBSA3aHbl C YCTaBHbIMW LENAMW AeATeNbHOCTU  YupeXxaeHus, nmbo ¢
NamMATHbIMX ~ Aatamu,  obunesaMmn,  06LeHaUMOHaIbHBIMA  NMPa3gHUKamn,  UHbIMK
COObITUSIMU;

e ObITb pa3yMHO 060CHOBaHHbIMMW, COPa3MePHbLIMI U He ABASTLCA NpeaMeTamm POCKOLLIN;

* He nNpeacTaBnATb COOOA CKPbITOE BO3HArpaXiaeHve 3a YCNyry, [enctsvme wunu
Ge3feincTemne, MOMycTUTENILCTBO WU MOKPOBUTENLCTBO, MNPELOCTaB/ieHVWe MpaB Wn
NPUHATNE ONpPeAeNeHHbIX PeLUeHWiA, NM60 MOMbITKY OKa3aTb BAWSHWE Ha Mnosyyatens
C VHOWM HEe3aKOHHOM UM HEITUYHOMN LENbHO;

* He co3fasatb A1 nosyyatensi 0653aTeNbCTBa, CBA3AHHbLIE C ero CY>XeOHbIM NOMOXKEHWE
W UCTIONHEHWEM CNYXXEOHbIX (JO/MKHOCTHBLIX) 06513aHHOCTEN;

* He co3faBaTb PenyTauMOHHOro puUcKa A48 4e/I0BOro MMMMKa YupexaeHns, paboTHUKOB
M WHbIX JIUL B C/Ay4ae packpbiTMS WHGOPMaLUM O COBEPLUEHHbIX Mojapkax
1 NOHECEHHbIX NPeACTaBUTENIbCKUX Pacxofax;

* He NPOTUBOPEUNTL  MPUHLMMNAM N TpeboBaHMAM  aHTUKOPPYMNUMOHHOIO
3aKoHofaTenbcTBa Poccuitickoin depepauunn, TONOXKEHUIO 06 aHTUKOPPYMLUOHHOW
NOIMTUKN B YupexaeHun, Kogekcy 3TWKM W CNy>KeBHOro nosefeHusi paboTHUKOB
YupexaeHus 1 06LWenpuHATLIM HOpMaM MOpain 1 HPABCTBEHHOCTY.

2.4. [lenosble nogapku, B TOM YWC/e B BWAE OKas3aHMS YCAyr, 3HaKOB 0CO60ro BHWMaHWSA W
yyacTusi B pasBieKaTeflbHbIX W aHalloTUYHbIX  MEPONPUATUAX He  AO/MKHbI  CTaBUTb
NPUHMUMAIOLLYIO CTOPOHY B 3aBMCMMOE MOJIOXKeHWe, NPUBOAUTL K BO3HUKHOBEHUIO KaKUX-1M60
BCTPEYHbIX 0643aTeNIbCTB CO CTOPOHbI MOMyYaTeNis UM 0KasblBaTb B/IMSIHWE HA OOBLEKTUBHOCTb
ero AeN0BbIX CY>KAEHWUI U PeLLEHWIA.

2.5. CTOMMOCTb 1 NepUOLNYHOCTb JapeHns U NoyYeHUs Lef0BbIX NMOAAPKOB WU/UN yyacTus B
NPeLCTaBUTENbCKUX MEPONPUATMAX OLHOrO U TOTO XXe TPETbero NnMua AO/MKHbI ONpeaensTbCs
[1eN0BOM HEO6XOAMMOCTBIO U ObITb Pa3yMHbLIMU.

2.6. B KayecTBe MOAApPKOB PabOTHMKM YUpeKAeHUs [O/MKHbI CTPEMUTLCS WCMOMb30BaTh B
MaKCUMa/lbHO [ONYCTMMOM KOJIMYECTBE C/yYaeB CyBEeHMPbl, NMPeaMEeTbl U U3LeNNs, UMELoLLme
CUMBO/UKY YUpeXKaeHns.

2.7. Tlogapkv 1 ycnyru He JO/MKHbI CTaBUTb MO COMHEHWE VMWDK WX AeNOBYO penyTaumto
YupexzeHus uim ero paboTHUKOB.

3. [paBa 1 06513aHHOCTN PABOTHMUKOB YUpexaeHnst Npu 06MeHe
[eN0BbIMK NMoJapKaMmun 1 3HaKamm Aef1oBoro rocTenpunuMcTBa

3.1. PaboTHUKK, NpeacTaBnsAs MHTEPECHI YUPEXAEHUS UM OeNCTBYS OT €ro UMEHW, AO/MKHbI
cobnoaatb rpaHvUbl  AONYCTUMOrO MOBEAEHUS Npu  OOMeHe [eNoBbIMW MOJapKamu W
NPOsIBAIEHUN AENOBOr0 roCTeNPUUMCTBA.

3.2. PabOTHUKN YupexxaeHus Bnpase [AapuTb TPETbMM MULAM WM NoAy4vaTb OT HUX [AEN0Bble
NnoAapKu, OpraHn3oBbIBaTb M Y4acTBOBaTb B MPEACTaBMTENbCKMX MEPONPUATUSAX, eCIn 3TO
3aKOHHO, 3TUYHO W [1eN1aeTCa UCKNIOUYMTENBHO B AENOBbIX LENAX, OnpeaeneHHbIX HACTOSLLMMU

Mpasunamu.
3.3. Mpn NtoBbIX COMHEHUSIX B NMPABOMEPHOCTU WM 3TUYHOCTU CBOWUX AEWCTBUMA PaboTHUKM



YupexgeHus — 06s3aHbl  NOCTaBUTb B WM3BECTHOCTb  AMPEKTOpa  YupexieHus
MPOKOHCYNbTUPOBATLCA C HAM, MPeXae Yem AapuTb UM Nosyyatb Nofapku Uav y4yacTBoBaTh B
TeX WU VHbIX NPeLCTaBUTENIbCKUX MEPOMPUATUSX.

3.4. Tlpn nony4yeHUn [AenoBOro nojapka WM 3HaKOB AeN0BOro rocTenpummcTBa paboTHUKK
YupexgeHus 06s3aHbl MPUHUMATL Mepbl MO HeLONYLUEHNO BO3MOXHOCTM BO3HUKHOBEHWS
KOH(/IMKTA NHTEPECOB.

3.5. PaboTHUKN Yupex[eHus He BMNpaBe WCMOMb30BaTb C/Y)XXe6HOe MONMOXKEHMe B JINYHbIX
Liensx, BKNKOYass UCMO0/b30BaHMe NMYLLECTBA Y UpeX4eHNs, B TOM YuMChe:

e [N MONYYEHUS NOLAPKOB, BO3HArPaXKAEHWSA M MHbIX BbIrog Ans cebs NMYHO U ApYruX
Ny, B 0OMEH Ha OKasaHue YupexieHWeM Kakux-nmbo Ycnyr, OCyLeCcTBEHUS 160
HeOCYLLeCTB/IEHNS ONpeAeneHHbIX AeCTBUIA, nepefayun WHGOPMaLmMn, COCTaBsHOLLEN
KOMMEPYECKYIO TaliHy.

3.6. PaboTHMKaM YupexaeHns He peKOMeHAyeTCs NpUHMMaThL UK nepefapvBaTh NoAapku voo
yCnyru B 1t060M Buae OT TPETbUX /L, B Ka4ecTBe 6/1aroJapHOCTM 3a COBEPLLEHHYIO YCYTy Wn
[laHHbIA COBET.

3.7. He ponyckaetcs nepefasatb W NPUHUMATb NOAAPKM OT YUpexkaeHus, ero paboTHUKOB Y
npeLcTaBuTeNell B BUAE LEHEXHbIX CPEACTB, KaK Ha/IMYHbIX, TaK 1 6e3HA/IMYHBIX, HEe3aBUCUMO
OT Ba/IKOTbl.

3.8. AgMuHUCTpaums M paboTHUKM YUpexeHWs He NpuematoT Koppynuuu. lojapku He
LO/MKHbI ObITb MCNOMNb30BaHbI ANA JAYW/MONYYEHUS B3ATOK WAW KOPPYMuuM B fO6LIX ee
MPOSABNEHUSX.

3.9. PabOoTHMK YupexaeHus He Bnpase npeg/aratb TPETbUM NLAM UK NPUHUMATb OT TaKOBbIX
NnoJapKu, BbINIaTbl, KOMMNEHcauMn 1 T.n. cToMMocTbio cBbite 3000 (Tpex Tbicad) pybnein nnm
He COBMECTUMble C 3aKOHHOW MPaKTUKOW [eN0BbIX OTHOWEHWIA. Ecnv paboTHUKY YupexaeHus
npegnaratoTca Mogo6Hble MoAapKU WM AeHbrM, OH 0653aH Hemed/leHHO 06 3TOM AUpeKTopy
YupexaeHus.

3.10. PabOTHUK YupexaeHusi, KOTOPOMY MpPU BbIMNOHEHUM [JO/MKHOCTHBLIX 00653aHHOCTEN
npefnararoTca NoAapku UM MHOE BO3HArpaXKAeHue Kak B NMPsMOM, TaK U B KOCBEHHOM BUE,
KOTOpble CMNOCOGHbI MOB/UATL HA MOArOTaB/MBaEMbIE W/WN MPUHUMAEMbIE UM PELLEHWUA WK
OKasaTb B/IMSHWE Ha ero AelcTeme/6e3aeicTBre, AO/MKEH:

* 0TKa3aTbCA OT HWUX O HEMEL/IeHHO YBEAOMUTb AUPEKTOpa YupexaeHus O (akTe
npeanoXeHns nogapka (Bo3HarpaxaeHus);

* 0 BO3MOXHOCTW UCKNHOUUTb JasibHENLLNE KOHTAKTbI C /INLOM, NMPeA/IoXMBLUMM MOLAPOK
WM BO3HArpaXaeHue, eciv TONbKO 3TO He CBA3aHO CO CYXe6HON HeO6X0AUMOCTLIO;

* Cnydae, ecnv NOJaPOK UKW BO3HArpaXaeHue He NpeficTaBnsaeTca BO3MOXHbLIM OTK/IOHUTb
NN BO3BPATUTb, MepefaTb ero C COOTBETCTBYIOLLEN CNYXXeOHOM 3annCKOW ANs NPUHATUSA
COOTBETCTBYIOLUMX Mep  AWPEKTOPY YUpexpaeHuss U Npojo/mkKutb  paboty B
YCTAHOB/IEHHOM B YupeX[eHun nopsafgke Haf BOMPOCOM, C KOTOPbIM 6bli CBS3aH
NnoAapoK 1N Bo3HarpaxaeHue.

3.11. B cnyyae BO3HUKHOBEHWS KOH(/IMKTA WHTEPECOB WM BO3MOXHOCTU BO3HWKHOBEHUSA
KOH(MKTA WHTEPECOB Mpu  MOJlyYeHUU [efioBOro  MNojapka WAM  3HAKOB  [e/10BOro
rocTeNPMMMCTBa PaboTHUK YupexaeHns 06si3aH B MUCbMEHHOW (hOopMe YBEAOMWUTb 06 3TOM
AMpeKTopa, B COOTBETCTBUM C NPOLEAYPON PacKpbITUA KOH(IMKTA UHTEPECOB, YTBEPXKAEHHOW
[MoN0XeHNeM 0 KOH(/IMKTE NHTEPECOB, NPUHATLIM B YUpPeXeHUN.

3.12. PaboTHUKaAM YupexaeHus 3anpeLLaeTcs:



*  CaMOCTOATE/IbHO MNPUHMMATL MNPEeAIOXKEHUS OT opraHu3auuii Unn TPeTbUX Siul o
BPYYeHWUW [eN0oBbIX NOAAPKOB M 06 0Ka3aHWW 3HAKOB [e/10BOro rocTenpunumcTBaa,;

* NpOCUTb, TPebOBaTb, BbIHYXAaTb OpraHu3alLuMnm WAN TPETbUX MUY, AapUTb UM IGO0 UX
POLCTBEHHMKAM [eN0oBble MOAapKM W/WNM 0KasbiBaTb B WX MOMb3Y 3HAKWU [ef0BOro
rocTenpuUMUMCTBa;

* MpPUHUMaTb MOLAPKN B BUAE HAIMYHbLIX, OE3HAIMYHbIX [EHEXHbIX CPeAcTB, LEHHbIX
Bymar, paroLeHHbIX MeTasI/10B.

3.13. HewncnonHeHne HacToAwmMX [MpaBUN MOXET CTaTb OCHOBaHWEM [N MPUMEHeHUa K
paboTHUKY Mep AUCUUNINHAPHOIO, a4MUHUCTPATUBHOIO, YIO/I0BHOIO M rpaXKaAaHCKO-NpaBoBOro
XapakTepa B COOTBETCTBUM C [eNCTBYIOLLMM 3aKOHOATE/IbCTBOM.

4. O6nacTb NPUMEHEHMS
4.1. Hactosuwwe lMpasunna nog/iexar npyMeHeHWI0 BHe 3aBUCMMOCTM OT TOr0, KakMMm 06pa3om
rnepesfaloTcs [enoBble MOLAPKM M 3HAKM [efl0BOro roCcTernpuMMCTBA: HanpaMmyro WU Yepes
NocpesHNKOB.
4.2. Hactosiume lMpaBuna ABNAOTCA 06s3aTeNbHbIMU ANS1 BCEX PAabOTHUKOB YUpexaeHus B
nepvog paboTbl B YUpexaeHuu.



